[image: image1.png]@@ BRITISH
@®® COUNCIL




Annex 2 Supplier Response
Supply of services for scoping a long term study: building a longitudinal data set
Objective - British Council operates four global programmes across international tertiary education (covering higher education, science and research collaboration, and TVET (technical and vocational education and training): Going Global Partnerships, International Student Mobility and Marketing, Insights and Engagement, Alumni UK. The Alumni UK programme is the new global network for people from around the world who have studied in the UK as an international student. The programme aims to engage with alumni through a portfolio of dedicated services (careers and employability support; networking; showcasing talent and achievements; bespoke training; events). 
The British Council recognises that a well designed and executed longitudinal study could be a powerful tool for a. monitoring and evaluating the Alumni UK programme; b. understanding the behaviours and networks of international graduates of a UK education, and using this to understand the value to the UK of international education, how/whether it addresses global challenges, and evidence of any difference that the British Council makes in this space; c. developing a powerful set of data to position the British Council as an attractive partner for research into the behaviour and long term outcomes of international students. The British Council is therefore seeking independent, external expertise with regard to designing and running a longitudinal data collection exercise.  
This consultancy is an exercise to determine and advise on what mechanisms and resources would be required in order for the British Council to build and maintain a longitudinal dataset.

Company name:


_________________________________________
(To be used on the Contract)


Company address:

_________________________________________
(To be used on the Contract)


Company Reg:

_________________________________________
(If Applicable)

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Submit all mandatory documentation to researchglobal@britishcouncil.org by the Response Deadline, as set out in the Timescales section of the RFP document.
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
1.2 
Each requirement within this document is preceded by an instruction to the bidder specifying its relevance as follows:

1.3 
If the requirement is partially met, any additional detail provided will enable the British Council to make a fuller assessment on the capability to meet the requirement.

1.4
Please indicate if there is an additional cost implication in meeting a requirement, what this might be and if it has been included in the response to Annex 3 (Pricing Approach).
Social Value (10%)
	ID
	%
	Requirement

	SV01
	100%
	What is your organisational commitment to tackling inequality in your workforce and organisation? Specifically, how will you ensure by working on this project any issues of inequality in your team are avoided? (Max 750 words)

	
	
	Supplier Response:



Quality, knowledge and experience (50%)
	ID
	%
	Requirement

	Q01
	60%
	Please provide details of your academic expertise and experience of designing and managing long term (10 years) longitudinal studies.   Where possible, provide details of working with complex organisations to understand their needs and work with them to design long term data collection exercises including overall study design, data collection, data management, data analysis.
(Max 1000 words)

	
	
	Supplier Response:


	Q02
	25%
	Please provide evidence of your ability to write clearly and concisely in English, in a style which would be accessible to a broad audience. Please provide evidence of how you can communicate complex concepts in a way which can be easily understood and replicated by non-experts. 
(Max 750 words)

	
	
	Supplier Response:


	Q03
	15%
	Please outline evidence of how and when you have designed studies to reach and collect data from diverse groups, including geographically and ethnically diverse ones​.
(Max 750 words)

	
	
	Supplier Response:



Methodology and Approach (20%)
	ID
	%
	Requirement

	MA01
	60%
	Please outline the method and approach you think would be most effective and efficient for this exercise and explain your choice.

	
	
	Supplier Response:


	MA02
	25%
	Please set out your timeline for your approach to this exercise and if working in a team identify who would take on the different roles and responsibilities

	
	
	Supplier Response:


	MA03
	15%
	Please outline any potential risks you see to successful delivery of this study, and steps you would take to mitigate these.

	
	
	Supplier Response:



	Commercial (20%)

	ID
	%
	Requirement

	Annex 4
	20%
	Please complete Annex 3  (Pricing Approach)

It is essential that the British Council enters into arrangements where costing is clearly defined and transparent according to the BC financial rules.




Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Completed tender response in Annex 2 (Supplier Response) and in accordance with the requirements of the RFP/ITT

	

	2. Completed pricing proposal in Annex 3 (Pricing Approach)

	

	3. This checklist signed by an authorised representative

	

	4. Appendix A to this checklist in relation to information considered by you to be confidential / commercially sensitive

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the supplier as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your tender response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the RFP/ITT apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the supplier wishes to designate as confidential and / or commercially sensitive
	Reasons as to why supplier considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which supplier thinks that such exemption should apply

	
	
	
	

	
	
	
	

	
	
	
	


PAGE  
1
Supplier Response Template (annex to RFP/ITT) – 26 February 2019

